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* Microsoft Windows

<How to create a PDF from Acrobat tab >

(D Open a word document which you want to convert PDF file
@ Choose “Acrobat” tab

@ Choose “Create PDF”

@ Save it where you like
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Acrobat Create PDF Settings

You can create high guality, rich and accessible PDFs using
Adobe Create PDF cloud service.
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< How to create PDF by not-using Acrobat tab >

(D Open a word document which you want to convert PDF file
@ Choose “Save As”

® Choose “PDF or XPS”
@ Save it where you like
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Save a copy of the document

| Word Drocument
— | Save the file as a Word Document.

] Word Template
Save the document as a template that can
be used to format future documents.
‘Word 97-2003 Document

Save a copy of the document that is fully
compatible with Word 97-2003.
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s | Save the document in the Open Document
Format.

PDF or XPS

Publish & copy of the document as a PDF ar
XPS file,

Other Formats

Open the Save &s dialog box to select from
all possible file types.

|j Word Options | |X Exit Word ||




*Mac
< How to create PDF >

SECHONCRG

Open a word document which you want to convert PDF file
Choose “Save”

Choose “Print”

Click the PDF pop-up menu, then choose “Save as PDF”

Save it where you like
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